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CUYAHOGA COUNTY VETERANS SERVICE COMMISSION (CCVSC)
ANNOUNCES THE FOLLOWING CAREER OPPORTUNITY

COUNTY VETERANS SERVICE OFFICER (Full Time & Part Time)
The Cuyahoga County Veterans Service Commission is seeking candidates for the position of Benefits Coordinator.  The application can be downloaded from the website www.CuyahogaVets.org  and must be printed, notarized and submitted to:

Jon Reiss, Executive Director

Cuyahoga County Veterans Service Commission

1849 Prospect Ave., Suite 150

Cleveland, Ohio  44115

The application portfolio shall consist of: cover letter; detailed resume; notarized CCVSC employment application; certified copies of all military discharges (DD-214); college transcripts; salary expectations; names & addresses of three (3) professional references.  Application deadline:  4:30 p.m., Friday, August 18, 2017.

SALARY:
Negotiable based on experience

PREFERRED QUALIFICATIONS:

●
College graduate

●
Bachelor’s degrees preferred

●
U.S. military veteran’s classification as defined by O.R.C. Title 59 (required) with honorable discharges for all periods served

●
Certified with the Ohio Department of Veterans Services (ODVS), if not, will be required to attain ODVS certification in 18 months.  Failure to do so will result in termination. 

●
Certified as a National Veteran’s Service Officer by the National Association of County Veterans Service Officers.  (If not nationally certified, must attain within 24 months.)

●
Knowledge of veteran benefits/assistance and organizations that provide these programs

●
Valid Ohio driver’s license

●
Ability to work in both a team-focused environment and independently

●
Willingness to work in multiple locations

●
Must pass required background investigation and drug/alcohol screen

RESPONSIBILITIES:

●
It is the responsibility of the County Veterans Service Officer to assist veterans with the application for local, state, federal benefits, and emergency financial assistance.  The Benefits Coordinator must provide high quality customer service in a fast-paced, potentially emotional environment.
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